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Participation Check

	DESCRIPTION:
	[bookmark: _GoBack]Are all involved Experts of Practice satisfied with the participation process? Are the quality criteria of involvement fulfilled? The Participation is a short, written questionnaire at the end of meetings, workshops or other interventions in the participation process. By evaluating participation through this questionnaire, the project team can identify lack of satisfaction or other grievances in the participation process at an early stage.

	TIMELINE:
	After every involvement activity

	TARGET GROUP:
	Experts of Practice



[Information to fill] 
Adapt the following information for every involvement activity:
· Event name:
· Date:
· Event format:

[question items] 
We really appreciate your participation at our event. In order to know whether the participation activity is well-designed, we kindly ask you for your honest feedback.
	Question
	Goal dimension

	1. Please provide an impression of the atmosphere of today’s event. How did you experience the event?
Measurement: 5-point Semantic differential
	

	a) (1) boring / (5) exciting
	2.3 Emotional benefits

	b) (1) unclear / (5) clear
	2.4 Orientation

	c) (1) meaningless / (5) meaningful
	2.3 Emotional benefits

	d) (1) inefficient / (5) efficient
	2.5 Efficiency

	e) (1) unpleasant / (5) pleasant
	2.3 Emotional benefits

	f) (1) discouraging / (5) motivating
	2.3 Emotional benefits

	g) (1) isolating / (5) connecting
	2.3 Emotional benefits

	h) (1) useless / (5) useful
	2.2 Practical benefits

	2. How satisfied are you with the following aspects of today’s event?
Measurement: 5-point Likert scale: 1 – not at all satisfied to 5 – highly satisfied
	

	a) Selection of participants
	2.1 Identification

	b) Organization before the event by [ORGANIZATION] (invitation, pre-communication, etc.)
	2.5 Efficiency

	c) Organization and location (space, catering, time management, etc.)
	2.5 Efficiency

	d) Comprehensibility of language
	2.4 Orientation

	e) Atmosphere/mood in the group
	2.3 Emotional benefits
2.6 Eye-level

	3. To what extent do the following statements apply to this event?
Measurement: 5-point Likert scale: 1 – not at all applicable, 5 – fully applicable
	

	a) The participants were easy to follow.
	2.4 Orientation

	b) I was able to influence the content and results of the event.
	2.6 Eye-level

	c) I was able to influence the procedure and design of the event.
	2.6 Eye-level

	d) Whenever I voiced an opinion, I was taken seriously.
	2.6 Eye-level

	e) The atmosphere allowed for raising objections and voicing opposing opinions.
	2.6 Eye-level

	f) My expectations towards the event were met.
	3 Continuous involvement and general acceptance

	4. What do you take away from this event?
Measurement: 5-point Likert scale: 1 – nothing, 5 – a lot 
	

	a) Interesting contacts
	2.2 Practical benefits
6.3 Network

	b) Knowledge, know-how
	2.2 Practical benefits
4.6. Competencies

	c) Ideas/inspiration for my day-to-day life
	2.2 Practical benefits
6.6. Meaning

	d) Ideas/inspiration for my paid or voluntary work
	2.2 Practical benefits
6.6 Meaning

	e) Other: _____________________
	

	5. All in all, how satisfied are you with the event?
Measurement: 5-point Likert scale: 1 – not at all satisfied to 5 – highly satisfied
	3 Continuous involvement and general acceptance

	6. What else would you like to tell us? Any feedback or criticism is welcome!
	Open text field
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